
SAMPLE AGREEMENT
Note: This is a SAMPLE template for the Artist and Organizer to set forth their expectations of the engagement and the terms and conditions under which each party is to complete his or her obligations.  This is a SAMPLE and should be altered to meet the needs of your specific engagement.  It is best to put critical details into writing so that (1) each party has a complete understanding of the expectations of the other party and (2) should one party to the agreement fail to perform his or her obligations, the other party has a document that can be used as proof to correct the wrongdoing, if any.  You may also wish to have a lawyer draft or review your contract. Because this is a SAMPLE, you may need to delete provisions or add provisions, as necessary.
This agreement is effective this [month/day/year] by and between [visiting artist’s legal name], professionally known as [foreign artist’s stage name, if applicable] (“Artist”), residing at [insert Visting Artist’s address] and [legal name of person agreeing to pay for your services], professionally known as [insert stage name or company name, if applicable] (“Organizer”), residing at [insert Organizer’s address].  The parties agree as follows:
1. SCOPE OF AGREEMENT

(a) Artist agrees to participate in [name of workshop, performance, or short description of the purpose of Artist’s visit] (“Performance” [depending on the purpose of your visit, change this to “Performances” or “Workshop” or another appropriate term]), organized by “Organizer” [add additional details, if the workshop or performance is part of a larger festival or program].
(b) Organizer agrees to be responsible for hosting Artist in [location], from [insert dates of intended stay] (“Artist’s Stay”).
2. COMPENSATION AND PAYMENT
(a) [describe payment schedule.  Is Artist charging a flat sum for the engagement? Is Artist’s fee dependant on the number of students? The number of items?  The level of class being taught?]

(b) Payment shall be made as follows:
i. [describe compensation in as much detail as possible. Include what currency payment will be made in, if any interest rates apply, and if any currency conversion rates apply].
ii. [describe whether payment is to be made in separate installments or a flat sum, and dates installments or flat sum are due]
iii. [describe method of payment: check? cash? wire transfer? Also include who check should be made to, relevant account numbers, etc.]
(c) [describe any applicable reimbursements and how reimbursement is to be made.  For example, who is responsible for paying visa fees?]
3. ROUND-TRIP AND GROUND TRANSPORTATION
(a) Artist is responsible for scheduling round-trip transportation to and from [destination country], including any associated expenses, such as for baggage. 

i. Artist agrees to notify Organizer in writing of Artist’s finalized itinerary no later than [date].

ii. [insert who is responsible for payment of round trip transportation and baggage]
(b) [Artist/Organizer] is responsible for ground transportation in [destination country or name relevant cities], subject to the following exclusion: 

i. [use this to describe any cities that the Organizer is not responsible for.  For example, of Artist plans to visit family or friends while abroad, these places and dates should be listed because Organizer is not responsible for Artist’s travel during those times].

4. ACCOMMODATION & MEALS
(a) [Organizer/Artist] is responsible for accommodation and meals during Artist’s Stay.

(b) [describe all details affecting Artist during stay: where artist will stay, allergies, food restrictions, fears of pets, etc.  If in a person’s home, describe the conditions of the home – will Artist have separate bedroom?]
5. PERFORMANCE FACILITIES 
(a) The location of the Performance [insert where performance, workshop, festival, etc. will take place.  If there are several, for example, if Artist is coming as a vocalist for 7 arangetrams, list the itinerary of performances in Appendix C]
(b) Organizer agrees to provide Artist in advance with information about the performance space, lighting, and sound abilities.  

(c) Artist agrees to inform Organizer by [insert date] of any special technical requests other than those listed in Appendix B.  

(d) [Organizer /Artist] agrees to incur expenses related to reasonable special technical requests, however, requests are subject to review by Organizer and may be denied, but not for unreasonable grounds.  

6. ARTIST’S PROGRAM

(a) Artist agrees to [explain if artist will perform, teach, choreograph, etc.].  [explain the details of what is to be taught, what grade levels, whether music will be provided, etc.  For example, if Artist will perform, you may write: Artist agrees to perform a program of consecutive dance works (Program) not to exceed 35 minutes in length, with no intermission during the Program.]
(b) Artist represents and warrants that its Program will not contain any nudity, violence, or excessive profanity and that Artist has the rights to perform its Program.

(c) Artist’s proposed Program is attached hereto as Appendix A.  Artist agrees to notify Organizer in writing of any changes to the content or order of the proposed Program and to use reasonable efforts to finalize the content and order of its program by [insert date]. 
7. TECHNICAL REHEARSAL [use if applicable]
(a) Artist will be provided with a technical rehearsal in the performance space on [date(s)].  

(b) [Organizer/Artist] agrees to incur expenses for up to 5 hours of technical rehearsal to be used by Artist.  

8. PERFORMANCE [explain details of performance, workshop, etc.]
(a) [explain location, dates and times, and any other information. or refer to Appendix C.]
9. INTELLECTUAL PROPERTY RIGHTS

(a) Organizer acknowledges that Artist is the author and owner of the copyright in the works that Artist creates and has created.  Nothing in this agreement shall be construed to assign such rights from Artist to the Organizer.
(b) For the purpose of the Performance, Artist grants to Organizer a limited license grant to: [include everything that the Artist will allow the Organizer to do.  For example, reproduce Artist’s works to video but the purpose of teaching but not for commercial distribution, perform and teach Artist’s works, and allow students to perform and teach artist’s works, anywhere so long as the Artist is accredited as the choreographer, pays Artist a royalty, etc.]
(c) Subject to the foregoing, Organizer is prohibited from engaging in the following: [Make sure to include any limitations.  For example, can the Organizer and Organizer’s students perform Artist’s works in Artist’s hometown? Can the Organizer and Organizer’s students change the choreography or restage it for a different number of dancers?]
(d) Artist and Organizer agree that the Program and the content therein are not “Works for Hire” as defined by the United States Copyright Act. [note: this is very important.  If an artist signs an agreement stating that the work is a “work for hire”, under United States law, the copyright in the work will be considered owned by the organizer.  Therefore, to avoid any doubt, Artists should always state that their works “are not” works for hire.
10. ROYALTIES [use only if applicable]
(a) [explain royalty structure]
(b) [explain how royalty payments are to be made]
11. PHOTOGRAPHY AND VIDEOGRAPHY OF PERFORMANCE

(a) Organizer agrees to incur the costs of photography and filming of the Performance (“Performance Visuals”), and to promptly provide to Artist free of charge, by [insert method of delivery, e.g. UPS? hand-delivery?], a copy of the Performance Visuals upon their delivery to Organizer. [note: this clause refers to professional photo and video.  You may delete if the Organizer will not pay for this].
(b) [explain if Artist agrees for others to video and photograph, for example, does the Artist consent to classes being filmed? If yes, is the consent for full filming? Or will Artist only permit excerpts of a class or item to be filmed?]
(c) Both Artist and Organizer agree not to use the Performance Visuals in an improper or unlawful manner and to properly credit individuals and organizations featured therein.
i. [Explain any restrictions.  For example, can Organizer charge students for copies of the videos? Can the filmed selections be uploaded to the internet?]
12. NAME OF LIKENESS RIGHTS
(a) Artist agrees that Organizer may use Artist’s name, website, and photos provided by Artist, in connection with advertising and publicizing of the Performance.  These rights shall continue from the date this Agreement becomes effective through the end of the Performance.  
(b) [add any restrictions]
13. NON-PERFORMANCE

(a) If Artist has reason to believe she is unfit to perform at the Performance due to pregnancy, sickness, injury, or any other reason, Artist is responsible for notifying Organizer immediately by telephone and e-mail communication.
(b) If by reason of fire, accident, riot, strike, act or regulation of public authority, act of God, epidemic, war, emergency, or any condition beyond the control of Artist or Organizer, either Artist is compelled to cancel the Program or Organizer must cancel the entire Performance, it is understood and agreed that the parties to this Agreement shall use their best efforts to communicate with one another.  [add further conditions to this clause is necessary.  For example, if Artist already paid for round-trip tickets and the performance is cancelled, does artist want reimbursement for the tickets?]
14. NOTICES

(a) Any written or oral notice, consent, approval, or other communication to be given or sent to a party to this Agreement shall be made to the following:

Artist full name 
Artist contact information (mailing address, email, telephone and mobile)
Organizer full name
Organizer contact information (mailing address, email, telephone and mobile)
15. INTEGRATION, AMENDMENT, AND PARAGRAPH HEADINGS

(a) This Agreement, including any appendices, is the entire Agreement between the parties and may only be amended by a written instrument signed by the parties.  

(b) If any part of this Agreement shall be rendered invalid or unenforceable, that portion of the Agreement shall not affect the balance of this Agreement.

(c) Paragraph headings are inserted in this Agreement for convenience only and are not to be used for interpreting this Agreement.  

16. GOVERNING LAW

(a) This Agreement shall be construed under and governed by the laws of [insert state and country of the Organizer]. [Note: it is probably best to have the contact governed under the law of the Organizer’s country, because it will be easier to enforce a remedy there (for example, if the Organizer refused to pay Artist].
	Signed By: _________________   


       [type name]
Date:








	Signed By: _________________

       [type name]
Date:


Appendix A

Proposed Program 

[explain the items to be taught or performed and any other additional information that is helpful]
Appendix B

Special Technical Requests 

[explain any requirements for the Artist. Example: if Artist’s music is on cassette, a cassette player is required.  If Artist has props in a performance, list the props.  etc.  If special microphones are needed, list them here.]

Appendix C
Artist Itinerary
1

